TEXASSTATE TECHNICAL COLLEGE
JOB DESCRIPTION

Title: Director of Physcd Plant Effective Date: 09-01-82
ReportsTo: Vice Presdent Adminidrative Services Revision Date: 01-30-04
Position Code: DPPL Pay Grade: H
Department: Physcd Plant FLSA: Exempt

EEO Type PR ORPElig Y

A. General Description:

The Director of Physicd Plant, aline pogtion, is responsible for the maintenance and service of
college grounds, utilities and facilities. This postion reports to the Vice Presdent Adminigtrative
Services.

Duties and Responsibilities:

a. Essential Functions

Deve opsand implementsamanagement by objectives system of management for the operation of
the physica plant work force which includes building maintenance, roads and grounds, utilities,
custodid sarvices, vehide fleet management, and basic architecturad/ engineering.

Develops methods and timetables for work accomplishment.

Directs activities of physicd plant personnd.

Reviewstechnica requirement for ateration and modification of facilitieswork requestsand advises
requesting department concerning feasibility of desgn and cost.

Maintains control of supply stores and warehouse accounts to support operationa department.
Issues normdly stocked materids to other campus activities on an interdepartmentd basis.
Controls and agpproves supply requisitions for assigned accounts.

Prepares operating budget and monitors expenditures.

Operates and maintains afleet of grounds and mobile vehicles and support equipmen.

Performsduties of an architect/engineer in chargefor al contractsunder control of the physica
plant.

Directs planning and project developments for assigned projects.



Certifies fina acceptance ingpections on al maintenance and modification contracts to insure
technicd sufficiency.

Maintains professond liaison with state and loca counterparts.

a. Other Responsbilities

Performs other related duties as assigned.

C. Working Conditions:

Sedentary: Desk work; occasiond field trips e.g. for College or program activities. Insgnificant
effort other than norma movement. Minima Hazard/Exposure: Standard office setting. At least
minimal environmenta controls to assure hedth and comfort.

D. Required Qualifications:

Extensve knowledge of current maintenance methods, operations, and procedures.

Thorough knowledge of departmenta budget, procurement, and record keeping procedures.
Ability to plan, schedule, supervise, and coordinate thework of others; to handle public rdations;
to asss in esimating, planning, and alocating budget funds; to prepare and approve a variety of
regular and specid reports, and to ded effectively with professonas and other employeesin a
pleasant and effective manner.

E. Minimum Requirements of Education and Experience:

Bachelor's Degree in an gppropriate field from an accredited college or university with mgjor
course-work in aress related to assgnment.

Seven to ten years experience in facilities maintenance and directing service type organizations
associated with facilities for construction contractor operation.

Posses vdid Texas Driver's License and be insurable under TSTC Liability policy.
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